
Payroll Tax Updates:

• W-2’s, 1098-T, 1095-C and 1042-S

• Employee Paper Reduction Project

• Other Paid Leave Compliance



Active employees:
Please login to P.A.S.S. click on Payroll & Compensation

Former employees:
If you are having difficulty accessing P.A.S.S. in order to retrieve the W2, please contact our IT Support Center. Email is 
uitsupport@uh.edu and phone number is 713-743-1411. You can also chat with IT at https://gethelp.uh.edu/#/live_chat

How can I access my Form 1098-T (Tuition Statement)?
Access form 1098-T through Student Portal Account if opt for electronic view. If not, forms were mailed out before 
January 31st. If you need a copy, please contact Student Services or access from your student account.

When will the Form 1095-C (Employer-Provided Health Insurance Offer and Coverage) become available? 
Form 1095-C will be available by March 3rd. You can access the form through P.A.S.S. click on Benefits Summary.

When will the Form 1042-S (Annual Withholding Tax Return for US Source Income of Foreign Persons) be available?
Form 1042-S will be made available by March 15th through your FNIS account. You will receive an email notification once 
the forms are available.

To help you with accessing your W-2 and Other Annual Tax Forms:

mailto:uitsupport@uh.edu
https://gethelp.uh.edu/#/live_chat


Employee Paper Reduction Project

In an effort to improve efficiency for the University of Houston and save on cost and 
prevent fraud.  The University is asking for your assistance in encouraging staff to 
elect for the following: 

• Direct Deposit – Communicating directly with employees to make the election

• Receive W-2’s and other Year-End Forms Electronically

• 1098-T - Collaboration with other Departments promoting global electronic consent.



LEAVE COMPLIANCE
OTHER PAID LEAVE



The University of Houston System provides holidays, vacation, sick leave, and other
leave benefits granted by the State of Texas to regular university employees. Leave
benefits may be with or without pay, based on certain qualifying conditions. Eligible
employees are entitled to request and be considered for leaves described in this
document.   SAM No. 02.D.04

The Payroll Tax Office is actively auditing leave granted by the State of Texas for leave 
types that specifically fall under the category “Other Paid Leave” to ensure compliance.

• Amateur Radio Operator
• Court Appointed Special Advocate
• Educational Activities of Employees Minor Children
• Emergency Medical Service Volunteer Training
• Foster Parent Leave
• Injury Leave for Peace Officers
• Mental Health for Peace Officer
• Search & Rescue Volunteer Training Leave
• Service Animal Training for Employees with Disabilities
• Texas Voluntary Organizations Active in Disaster (Texas VOAD) Leave
• Veterans Medical Health
• Volunteer Fire Fighter Training Leave
• Voting
• Witness Leave



Other Paid Leave Types
& Compliance Data





Non-Compliance Types of Leave Requests:
(09/01/2024 – 01/31/2025)

• Voting – Requests submitted for more than the allowable 2 hours

• No Comments – Submitting request without indicating what its for

• Dr. Appointments – Should be reported under Sick Leave

• Vacation , Personal Days, Mediation, Stay home with Children, Religious Holidays, DPS appointments, Police Report (if 
not UH related based on policy requirements) – Should be reported under Vacation, if the employee is not in a vacation 
accruing position then it should be reported as unpaid leave.

• Comp Time – Salaried employees do not accrue Comp Time and this time off must be reported as vacation, if the 
employee is not in a vacation accruing position then it should be reported as unpaid leave.

• Funerals – Should be reported as Bereavement

Always refer to policy for compliance.  SAM 02.D.04
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