
 

 

 

 

 

 
 

 
 
 
 
 
 
 
 

 
 
 

 
 



 Click the toolbar on the left, then select Finance. 
 

 

 



 

 



 

 

 



 

 

 

 

 



 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 When your purchase request has been approved, you will receive an email message from Get 

Involved.  Please note, if there is a discrepancy between the receipts submitted and the amount 

that will be reimbursed, the Activities Funding Board will make note within the approval.  

 

 

 

 

 

 

 

 



 You can review the status of your purchase request by opening your organization’s Purchase 

Requests and viewing the status and stage.  

 

 You can view additional comments by clicking the “eye” next to your event and reviewing the 

request approval and Stage History at the bottom.   

 

 

 

 

 

 

 

 

 

 Once AFB submits paperwork for your organization to receive the direct deposit, they will 

update the stage to “Expenditure Sent”.  AFB will follow up with your organization within 10 

business days to ensure you received your funding.  

Any unused funds that were allocated will be returned by System Administrators to the 

Activities Funding Board account.   

If you have not received your funding after 10 business days from the date of the “Expenditure 

Sent” please contact AFB at afb@uh.edu.  
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